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boriginal Heritage Tasmania (AHT) is committed to a continuing and increasing high standard

of consultancy work. AHT relies on Aboriginal heritage investigation reports to make desk-top
decisions about future management of sites. Itis important that consultant reports are of a high
standard-to enable this desk-top analysis to be completed efficiently.

This Package has been developed to assist you, as a consulting archaeologist working on Aboriginal
cultural heritage in Tasmania, to fulfil your roles and responsibilities and to help you meet the standards
and requirements of AHT.

An electronic version of this package and forms can be emailed upon request.

If, at any time, you are unable to meet these standards you should discuss this with AHT and the
proponents before commencing work.

It is the responsibility of the proponent and the consulting archaeologist to ensure that the consulting
archaeologist has read and understood all of the documents within this package.

If a proponent/client contacts you directly, this package should still be applied.

Aboriginal heritage investigations and reports that do not comply with the documents listed below will
be deemed inadequate and returned to the proponent. Such work will not be able to form the basis for
a request for a permit under the Aboriginal Relics Act 1975.

The package contains the following:

Process for Quality Control of Aboriginal Heritage Investigations

e Thisis a description (flow diagram) of the actions required by AHT, proponents and the consulting
archaeologist to successfully complete Aboriginal heritage investigations.

Practice Notes for Consulting Archaeologists

e From time-to-time AHT will issue Practice Notes for Consulting Archaeologists which consultants
are asked to comply with.

e These Notes will address specific issues as they arise and will provide additional guidance to
consultants regarding the standards expected for work on Aboriginal heritage in Tasmania.

e These Notes should be read in conjunction with the Consultancy Brief template and the Aboriginal
Heritage Investigation Report Guidelines.

e Each new edition of Practice Notes should be filed and referred to regularly.
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Consultancy Brief

e This Brief will be provided to the proponent by AHT to issue to the consultant.

e The Consultancy Brief template forms the basis for the work to be carried out and will help define
the survey requirements for both you as the consultant and the proponent. It also sets out AHT's
expected Aboriginal heritage investigation and reporting standards.

e The Brief is a guide and proponents may adjust or add to it to suit their specific requirements.
However, any variation to the “Objectives and Tasks” or “Restrictions and Requirements” of the
Brief should be discussed with AHT before work commences.

e If areport is submitted that is not in accordance with the Brief or any agreed variations, then it
will be deemed unacceptable and returned to the proponent to be corrected. An unacceptable
investigation or report cannot form a basis for any request for a permit under the Aboriginal Relics
Act 1975.

Aboriginal Heritage Investigation Report Guidelines

e This is a guide to the reporting standards expected of the work submitted by consulting
archaeologists.

e If areport is submitted that does not follow the guidelines, or any agreed variation, it will be deemed
not to standard and will be returned to the proponent to be changed.

TASI Access Form

e TASI Access Forms must be completed prior to TASI information being provided by AHT.
e Allfields of the TASI Access Form must be filled out.
e This form can be lodged with AHT via email, post or hand delivered.

TASI Site Recording Form

e TASI Site Recording Forms must be completed for all newly identified sites and for previously
recorded sites that require updating (e.g. if an isolated artefact or small artefact scatter is revisited
and becomes a large artefact scatter).

e Allfields of the TASI Site Recording Form must be filled out.

e The original hard copy of this form must be provided with images (printed or on CD) to AHT.

Site Reporting Form

e If a member of the public thinks they may have identified a site, they should complete a Site
Reporting Form or email/write to AHT detailing any known information which will allow AHT to
investigate further.
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froeess

Planning process for development begins

Proponent contacts AHT for Advice

Aboriginal heritage investigation

required No further action required

AHT provides a Consultancy
Package to the Proponent

Proponent engages Consultant
using Consultant Registry and
AHT Consultancy Brief

Consulting archaeologist
consults with AHT and outlines
their methodology and any
dispensations they require
from the Reporting Guidelines

Consultant completes and

sends investigation report to
Proponent and AHT

AHT checks report meets
standard and checks results

Report meets standards

Results of investigation are
accepted

Proponent advised by AHT that proposal (a) may proceed, (b) may proceed
with mitigation measures, (c) requires further Aboriginal heritage investigation
or (d) that permits are required

Process for Quality Control of Aboriginal Heritage Investigations, April 2009
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Edition 1, April 2009

boriginal Heritage Tasmania (AHT) is committed to a continuing and increasing high standard of
consultancy work. From time to time AHT will issue Practice Notes for Consulting Archaeologists.
These Notes will address specific issues as they arise. They will provide additional guidance to consultants
regarding the standards expected for work on Aboriginal heritage in Tasmania. These Notes should be read in
conjunction with the Consultancy Brief and the Aboriginal Heritage Investigation Report Guidelines.

Note CA 09.1 Desktop Study

The Tasmanian Aboriginal Site Index (TASI) holds
location information of almost 11,000 Aboriginal
cultural heritage sites currently recorded in
Tasmania. Access to this database will give an
understanding of the sites already recorded within
or close to your investigation/study area. TASI
searches must be completed prior to, not after
undertaking any Aboriginal heritage investigations.
This must include coming in to AHT and reviewing
all previous survey reports and TASI site record files
for the area. You will need to allow up to 10 working
days to have TASI searches completed — larger
areas may take longer. Similarly, AHT need at least
5 working days notice to arrange your viewing of
reports and files. Files must not leave the AHT
premises and copyright laws allow only 10% to be
photocopied. You may take as many notes as you
require.

Note CA 09.2 TASI Access

All TASI search requests must be emailed to
aboriginal@heritage.tas.gov.au (this email can only
be checked by Aboriginal Heritage Advisors) or
posted to Aboriginal Heritage Tasmania Operations,
GPO 771, Hobart, Tasmania, 7000, using the current
TASI Access Form. This method of requesting
access will enable the first available Advisor to
process your request, thereby alleviating delays
caused by leave, field work and individual work
loads.

TASI information will, under no circumstances, be
given over the phone. AHT require TASI Access
Forms to be completed and lodged, along with
appropriate maps and/or grid references and a clear
description of the purpose of the search (preferably
with a copy of your brief).

Practice Notes, Edition 1, April 2009
Guidelines and Standards Package for Consulting Archaeologists

Note CA 09.3 Briefing AHT

Following a desktop study and prior to undertaking
field investigation(s), consultants and project
manager(s) or proponent(s) must meet with AHT to
give a full briefing of the project.

It will be expected at this meeting that the consultant
will be able to describe the development and its
potential impacts, the work they will be carrying
out and their survey methodology and/or sampling
strategy. It is also expected that the consultant

will be able to show a best scale map (better than
1:25,000) of the proposed development and its
surrounds and describe how their investigation will
relate to it. At this meeting, any variation required
from the Consultancy Brief and/or the Aboriginal
Heritage Investigation Report Guidelines should be
discussed. Any specialist requirements should also
be noted.

Note CA 09.4 Reporting Aboriginal
Heritage Sites

It is a requirement under the Aboriginal Relics Act
1975, that Aboriginal heritage sites in Tasmania
are reported to the Director of National Parks and
Wildlife as soon as practicable. This means that
TASI Site Recording Forms must be completed and
forwarded to AHT in a timely manner. If you identify
a potentially significant or complex site, phone AHT
as soon as possible and forward Site Recording
Forms when practical.

Note CA 09.5 TASI Numbers

All figures, tables and references to sites recorded
during the project/survey must show TASI numbers,
not field designations. TASI numbers will be
allocated by AHT and will, under no circumstances,
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be given out until site-recording forms are completed
accurately and lodged with AHT. It may take up to 5
working days for TASI numbers to be allocated.

Note CA 09.6 GPS
Site locations should be defined by GPS.

Grid references should be noted on the TASI Site
Record Forms and be presented in a gazetteer as
an appendix of the report. Eastings and northings
should be recorded as six and seven figure numbers
respectively.

Where Aboriginal heritage investigations are

carried out in areas which have recently been
mapped using the GDA coordinate system then grid
references should be based on the GDA 94 datum
only. Currently, in most cases in Tasmania, 1:25,000
maps are still published based on the older AGD

66 system. In this case, grid references should be
given using both GDA 94 and AGD 66 datums.

The datum used should be clearly defined on TASI
Site Recording Forms and in your report. The
datum of your GPS should be checked — there are
numerous occurrences of incorrect datums being
used and quoted.

For large artefact scatters (>50 x 50 metres)
polygons should be defined by GPS and presented
on any maps.

The “tracking” function on your GPS must be used
to identify the transects walked. These GPS “tracks”
together with site locations must be presented as
files on a CD and incorporated in a map in the final
report.

Note CA 09.7 Differential GPS

Consultants should consider the use of a Differential
GPS in recording and defining artefacts and site
edges. These instruments are particularly useful on
broad acre surveys where artefact scatters might
appear as widespread background ‘noise’ with
discrete concentrations here and there. They are
also useful for describing the fall off over distance of
artefacts in a workshop or away from a source.

A differential GPS can be used to log artefacts of
different types and materials and this data can form
the basis of GIS layers which in turn can lead to a
more sophisticated examination and description of
the characteristics of artefact distributions.

Differential GPS measurements of surface artefacts
should be used as a precursor to designing a

sampling strategy involving sub-surface exploration.

It is mandatory that the position of the sites located
within 20m of cadastral boundaries be located by
Differential GPS. If grid references for sites are
inaccurately recorded using more conventional
methods, liability may arise if neighbouring property
owners are required to carry out works based on site
positions placed erroneously on their property.

Note CA 09.8 Mud Maps

Even in this day and age of GPSs, it is still important
for each site to hand-draw a ‘mud map’ in the space
provided on the TASI Site Recording Form. Mud-
maps have been used for relocating sites where the
GPS readings are incorrect or have been quoted
using an incorrect/unknown datum.

Mud maps of site locations should place the site in
relation to geographical features that are unlikely

to move in the next few decades - streams, roads,
bridges and to a lesser extent fences and gates. Do
not use a photocopied 1:25,000 map for your mud
map. The scale is too small to be of use at a local
level.

Note CA 09.9 Test Pitting

Where test-pits are required to be dug to locate
Aboriginal heritage they must be hand-dug and
contents should be wet sieved through a minimum
of 3mm mesh.

All test-pits should be recorded adequately. This
entails locating test-pits in space to £10cms from an
established datum and describing their orientation
and their depth. Sections should be photographed
and described. Any obvious stratigraphy should be
followed and drawn; otherwise spits of 5cm should
be excavated. Any variation is to be discussed and
agreed upon with AHT.

All test-pits should be backfilled.

A permit to excavate under the Aboriginal Relics
Act 1975 should be discussed prior to undertaking
subsurface investigations.

Note CA 09.10 Auguring

Auguring must not be undertaken with a power
augur. Only hand augurs are permissible.

Auguring should be undertaken in short stages
of approximately 15cms. Successive lengths of
material recovered should be laid out on plastic and
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examined and the contents recorded.

Ideally, enclosed augurs enabling the recovery and
recording of an intact column should be used.

The location of augur holes should be recorded
to £10cms from an established datum. Contents
should be recorded fully.

Augur holes should be plugged.

A permit to augur under the Aboriginal Relics Act
1975 should be discussed prior to undertaking
subsurface investigations.

Note CA 09.11 Dating Sites

An appropriate dating technique must be
demonstrated in the research methodology.

Note CA 09.12 Sampling Procedures

From time-to-time consultants will be required to
carry out sampling procedures for surveys or test-
pitting and excavations.

Consultants will be required to defend their research
design and statistical methodology in their initial
meeting(s) with AHT.

It is highly recommended that consultants engage
a statistician to advise on research design and
sampling procedures.

Note CA 09.13 Predictive Statements

Archaeologists tend to use the phrase ‘predictive
model’ in a loose fashion. When archaeologists
undertake a prediction of site density or distribution
on the basis of a literature search or their feelings
about a landscape or something similar it should be
termed a predictive statement or an opinion.

In contrast, however, a predictive model is a result
of a process (modelling) where the probability of the
presence/absence of Aboriginal sites is estimated
using rigorous statistical methods in conjunction with
a well thought out research design. Such models
are testable and verifiable and should be so tested
and verified in the course of the consultancy.

A predictive statement or an opinion is best guess
and should not be used to constrain or modify an
investigation. Doing so will just continue a circular
argument. If only a predictive statement can be
given for an area to be surveyed, then that area

should be surveyed with 100% coverage.

A predictive model on the other hand is testable
and verifiable and lends itself to more sophisticated
survey strategies and testing procedures.

Note CA 09.14 Visibility Estimations

Visibility estimations could be a useful gauge of
survey coverage. However, if visibility estimations
are not undertaken with any rigour or standardised
manner there is great inter-observer variability. It is
impossible for observers to estimate in a replicable
manner and without careful measurement more than
five classes of visibility; full, high, medium, low and
no visibility.

Consultants are required, therefore, to employ the
following visibility guide in order to estimate visibility:

Ground Visibility Guide

Low = 25%; Medium = 50%; High = 75%. Two
additional designations of “Full” visibility = 100% and
“None” = 0% should be used.

Note CA 09.15 Transects

Transect widths determine the capacity to find
artefacts. Transect widths are also used to estimate
survey coverage. However, many consultants over-
estimate their capacities of observation and thus
bias their estimation of transect widths and survey
coverage to the detriment of site recovery.

Figures as high as 25 metres wide for single
transects have been quoted.

Most observers are only capable of seeing artefacts
2-3 metres either side of them in good visibility. This
figure reduces in poor visibility.

Consultants are asked to ensure they achieve
adequate coverage bhy:

having enough people on the ground

covering the survey area with a sufficient density of
transects

using different personnel in a second survey to
check results, and/or

Practice Notes, Edition 1, April 2009
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undertaking additional surveys at right angles to the
first in order to maximise recovery.

Note CA 09.16 Weather

As the weather can effect survey recovery,
consultants are asked to remark on those aspects
of the weather that could influence efficiency of
observations, e.g. rain, sun, cloudiness, ash from
recent bush fires, etc. These observations should
be marked against each day of survey and the area
covered and the sites found under those conditions.

Note CA 09.17 Lithic Analysis

Consultants should advise AHT as to their lithic
analysis strategy. AHT is striving towards a high
standard of lithic analysis and consultants should
consider involving a specialist if they are unable to
meet the standard.

Note CA 09.18 Role of Aboriginal
Heritage Officers

It is best practice for any archaeologist working

on Aboriginal heritage to be accompanied by an

Aboriginal community representative. In Tasmania

it is generally expected that this community

representative be a Aboriginal Heritage Officer

(AHO) as they have the requisite skills and

knowledge to take on this role. The role of an AHO

when working in conjunction with an archaeologist

is to:

e assistin the field survey

e conduct Community consultation

e provide an Aboriginal Community perspective for
inclusion in your final report.

Practice Notes, Edition 1, April 2009
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Aboriginal Heritage Investigation
Consultancy Brief for Archaeologists

Consultants are reminded that in undertaking work related to Aboriginal heritage values they are

expected to consult with the Aboriginal community, and to utilise the expertise of Aboriginal

community members in accounting for the breadth of Aboriginal cultural values. Consultants should
have a Tasmanian Aboriginal community representative working with them on any projects involving

Aboriginal cultural heritage material in Tasmania.

1. Background

Project Proponent:

Contact Person:

Address:

Phone:

Email:

Project Proposal:

Describe project aims.

2. Study Area

Location:

Region:

Map Sheet:

Grid Reference:

Aboriginal Heritage Investigation, Consultancy Brief for Archaeologist, April 2009
Guidelines and Standards Package for Consulting Archaeologists
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Study area shown on attached 1:25000 or better scale map to be supplied by project
proponent (attachment A).

Note: For small projects such as house blocks this may not be necessary. In these instances a PID
may be more appropriate

3. Objectives and Tasks

(a) Conform to the documents Practice Notes for Consulting Archaeologists and Aboriginal Heritage
Investigation Report Guidelines, developed by Aboriginal Heritage Tasmania of the Department of
Environment Parks Heritage and the Arts.

(b) Review the Tasmanian Aboriginal Site Index (TASI) for sites within and adjacent to the study area.
The cultural heritage characteristics of the general area must be taken into account in the assessment
of values (see (j) below).

(c) Conduct background research and review previous unpublished reports and other documents
related to the study area.

(d) Locate, document and assess the Aboriginal heritage values of the study area through a
systematic survey.

(e) Describe each site identified including its location and its contents.
(f) Describe each site’s condition and the impacts upon it.

() Describe the relationship between each site and the landscape, including but not necessarily
limited to: local habitat, geology, geomorphology and hydrology.

(h) Describe the inter- and intra-site variability including, but not limited to, site patterning, artefact
types, reduction sequences, and raw materials and their sources.

(i) Incorporate the significance of the Aboriginal values identified by the Aboriginal community
representative.

() Assess the cultural landscape of the study area and consider the cultural resource potential of the
wider area.

(k) Where present, identify areas of high cultural resource potential within the study area, particularly
sub-surface remains, and recommend any further research required.

() Assess any potential impacts of the proposed project/development on the Aboriginal heritage sites
identified within the study area.

(m) Provide conservation policy guidance and specific recommendations for managing and mitigating
impact to Aboriginal cultural heritage values identified.

Aboriginal Heritage Investigation, Consultancy Brief for Archaeologist, April 2009 Page 2 of 4
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(n) Provide site information (completed TASI Site Recording Forms and/or Site Update Forms) to
Aboriginal Heritage Tasmania for registration on the TASI database.

(o) Construct an account of Aboriginal use patterns of the places and area based on archaeological,
physical, ethno-historical, historical and oral evidence. The account should present an interpretation
of the story of the place and area.

(p) Consult with Aboriginal Heritage Tasmania regarding the project/development proposal, survey
methodologies, mitigation recommendations and to ensure compliance with the Aboriginal Relics Act
1975.

(q) Consult with (or ensure the Aboriginal community representative consults with) Aboriginal
organisation(s) and/or people(s) with an interest in the study area in order to obtain their views
regarding the cultural heritage of the area.

(r) Complete and submit an accurate report to the project proponent and AHT.

4. Documentation

Documentation submitted to AHT must conform to the Aboriginal Heritage Investigation Report
Guidelines, prepared by Aboriginal Heritage Tasmania, Department of Environment, Parks, Heritage
and the Arts.

The consultant will submit to Aboriginal Heritage Tasmania the following documentation:

(a) Tasmanian Aboriginal Site Index (TASI) Recording forms for all Aboriginal heritage places located
and updated site record forms for all previously recorded sites revisited.

(b) A compact disc containing a photographic record of the sites located and/or inspected and their
settings and any other relevant evidence. All photographs must be referenced in a log presented as
an Excel spreadsheet which links photographs to numbered sites. Photographs of sites are to include
a scale and a blackboard showing the place name, field name/number, the date and the recorder's
initials.

(c) Copies of other relevant documents including field notes, plans, aerial photographs and maps.

(d) The compact disc should also contain GIS files of the tracks of transects carried out and the sites
located. Where landscape characterisations are required, boundaries should be provided as GIS

layers.

(e) A Final Report (see item 5).

5. Final Report

The Final Report must conform to the Aboriginal Heritage Investigation Report Guidelines, and meet
the standards and requirements of the current Practice Notes for Consulting Archaeologists prepared
by Aboriginal Heritage Tasmania, Department of Environment, Parks, Heritage and the Arts.

Note: All figures, tables and references to sites recorded during the project must show TASI site
register numbers allocated by Aboriginal Heritage Tasmania, not field designations.

Aboriginal Heritage Investigation, Consultancy Brief for Archaeologist, April 2009 Page 3 of 4
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6. Restrictions and Requirements

(a) It is a requirement that all consultants working on Aboriginal heritage in Tasmania liaise with
Aboriginal Heritage Tasmania prior to commencing work and particularly to discuss sampling and
survey methodology.

(b) The consultant must not damage or interfere with any Aboriginal heritage site.

(c) Excavations, auguring or other forms of sub-surface sampling will be permitted only if appropriate
consultation with Aboriginal Heritage Tasmania has been undertaken and any required permits are
obtained.

(d) The consultant will supervise any field assistants assigned to the project.

(e) The consultant may be required to undertake occasional public relations duties.

(f) The project proponent may produce further copies of the Final Report under the authorship of the
consultant, however all TASI location information must be kept confidential.

(9) The consultant may publish data obtained during the project but may not publish the Final Report
without the permission of the project proponent, however all TASI location information must be kept
confidential.

(h) All costs associated with the project will be met by the project proponent. The consultant must not
incur costs without the prior approval of the project proponent.

7. Timing and Reporting

(a) If a permit to interfere with or destroy a site is required prior to completion of the final report an
interim report of sufficient detail must be submitted to AHT to allow the Minister to make an informed
decision. In this particular instance the requirements of this report should be discussed with the
Manager, AHT.

(b) A Draft Final Report must be submitted to the project proponent by the [insert date].

(c) The Final Report and all additional documentation shall be submitted to the project proponent by
the [insert date].

(d) A copy of the Final Report should be submitted to Aboriginal Heritage Tasmania.

(e) All site recording forms, photographs and associated documentation must be submitted to
Aboriginal Heritage Tasmania upon completion of the project.

Project Proponent Consultant
Name: Name:
Signed: Signed :
Date: Date:
Aboriginal Heritage Investigation, Consultancy Brief for Archaeologist, April 2009 Page 4 of 4

Guidelines and Standards Package for Consulting Archaeologists
Aboriginal Heritage Tasmania, Department of Environment, Parks, Heritage and the Arts




Ke ff’yL (741’0/6/1’1/\6&

for/Aboriginal Heritage Investigations

Il consultants should refer to the Guidelines to the Burra Charter: Cultural Significance, Conservation Policy,

and Procedures for Undertaking Studies and Reports, for guidance relating to the contents and preparation
of reports. These guidelines set out the basic information requirements for managing heritage values. All
sections of these guidelines directly relate to the expected format and content of cultural heritage reports.

It is accepted that the scope of the contents of a report will vary according to the demands of a particular

project.

Consultants are reminded that site location information and content information should be treated as
confidential. In many cases it will be appropriate to provide detailed site information as a confidential addendum

to a report.

Cover

Include:
e the title of the report
e author

e name of the department or company producing

the report
e year and month.

Title Page

This should have all of the above information, with
the addition of author contact details and for whom

the report is written.

Contents

This should list page numbers for:
e text (chapters, sections)

o tables
« figures
e plates

e appendices.

Acknowledgements

As required

Abstract

This should summarise the following:
e who commissioned and funded the work
e account of aims

Report Guidelines, April 2009
Guidelines and Standards Package for Consulting Archaeologists

e account of results
e account of recommendations.

(Depending on the nature and length of the report,
the abstract should be able to be extracted as a
plain English report if this is required. Consultants
are reminded that a plain English style is preferred
throughout the report.)

Introduction

State the aims of the study with some reference to
the project brief. Include:

e the reasons for the study

e where the study was conducted

« who funded the project

e timing of project and its stages

e people involved and consulted

e any constraints on the project

e alocation map

« the aims of the project.

The project brief must be included as an appendix.

Background Information

Background information, e.g. environmental,
historical and any previous cultural heritage work

is important contextual information. It should be
presented as an aid to the study for the purposes of
designing the survey strategy and interpreting the
cultural resource.

Environment

Only include information relevant to past human
behaviour, site formation processes and conditions
of site visibility.

Page 1 of 4
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Identify and describe land systems in terms of
geology/geomorphology, climatic condition, habitat,
vegetation structure and food resources. The
establishment of land systems for an area should be
seen as an aide to developing site predictive models
for the study area.

Landscape Assessment and Characterisation
Undertake a landscape assessment and
characterisation of the area under consideration. This
may form the basis for a future sampling strategy
including test-pitting or other excavation. Consider
not only the gross landscape forms but also micro-
topographical features that may have promoted/
constrained Aboriginal site formation

Ethno-history, Historical documents, Oral history
Only include information relevant to the study, make
an assessment of the reliability of ethno-historical
and historical sources. Provide both contextual and
specific historical information.

Previous Aboriginal heritage work

This should be fairly brief. Identify previous studies
and survey areas. Identify patterns in site type and
location. Assess the adequacy of previous work and
summarise current models.

Research Design and Field Methods

State Research Aims

These should be designed to meet the objectives of
the project (outlined in the brief) but can also address
specific questions and/or aim to test current models.

Outline Survey Strategy

The survey strategy should be designed to meet the

objectives of the study. For many studies this may

be 100% coverage. For very broad-acre (regional)

studies some form of sampling will take place. This

section should describe:

» the representative sample of all land systems (for
site predictive purposes) selected in the study
area

* the sampling method employed.

and may also respond to:

» areas highlighted in the background ethnographic/
historical search

e areas associated with previous findings.

Describe the Field Methods

The logistics of the survey should be described.

This includes the time taken, people used, sampling
strategy employed, and survey methods (e.g.
transects, quadrants, targeted areas, etc.) undertaken.
Aspects such as conditions encountered, visibility,
restrictions, weather and land tenure, etc. should also
be mentioned.

Note the practical field recording methods employed,

e.g. definitions of site boundaries, recording site
contents, quantifying site contents, assessing
condition of site preservation and condition, and the
means used to record features and specific elements.

Results

Clearly present full descriptions of places, features,
and cultural landscapes, including their condition.
The TASI site recording forms should be used as a
basis for the level of recording required. Include the
following information:

e survey coverage (% of each land system)

» visibility (% of ground surface exposure)

e processes affecting site formation and condition.

Consultants are expected to estimate the percentage
of the total area surveyed. The figure provided must
be verifiable. It must include the size of the study area,
number of surveyors, length of transects with width

of visual coverage, and average visibility (e.g. results
represented as a percentage survey of a 1km square
block, using two surveyors, 1km parallel transects
20m apart with 6m visual coverage per person,

high visibility).

All reports should include a best scale map upon
which is delineated a GPS track record of all survey
transects taken.

Copies of the fully completed site recording form(s)
used should be included as a confidential appendix
that is removable.

The results should also include summary information
about the number of sites recorded and their general
locations. This can be presented according to the land
systems.

NB: Individual site descriptions including TASI
numbers and site locations with grid references
should be presented in a gazetteer as a confidential
appendix that is removable. Eastings and northings
should be recorded as six and seven figure numbers
respectively, and should be determined using a GPS.
Where surveys are carried out in areas which have
recently been mapped using the GDA coordinate
system then grid references should be based on

the GDA 94 datum only. Currently, in most cases,
1:25,000 maps are still published based on the older
AGD 66 system. In this case grid references should
be given using both GDA 94 and AGD 66 datums.
Ensure that the datum system used is indicated.

Maps should be provided showing areas surveyed
and site locations. Landscape assessments should
show boundaries of landscape types. Maps preferably
should also be provided as digital layers in GIS format.

Photographs (plates) included should be annotated
as to TASI number and photographer. Published

Report Guidelines, April 2009
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photographs of sites should include a scale and
a board with field number, north point, date and
photographer.

Clearly present a full description of any community
consultation undertaken, including the names of
groups consulted, the attitudes of those consulted
and a full list of questions and topics covered. Provide
an account of the discussions entered into and any
recommendations flowing from those discussions.
(Clearly mark any issues that may need to remain
confidential, and whether some people consulted
wished to remain anonymous.)

Analysis

The level of analysis depends on the brief and
research design and type of data recorded in the field.
All of this will vary from study to study.

For purposes of analysing site distribution consider:
e survey coverage

o visibility
e site formation processes
e erosion

* landscape issues.

For purposes of interpreting site type and function
consider:

- features

e contents (e.g. artefact analyses)

e structure

e aspect

e location.

Ensure that the level of analysis and approach used
meet the stated aims of the study.

Interpretation and Discussion

Interpret the results and discuss the nature and
distribution of the cultural resource. Present/test
models of past subsistence/settlement patterns for the
study area. From the results identify areas of known
heritage sensitivity. Make predictive statements about
the location of particular site types. It is important

to provide a detailed account of the likelihood of
subsurface material potentially present.

Assessment of Cultural Resource

Assessments of the cultural resource should be made
to determine the scientific significance of sites. This
should be done from a scientific perspective by the
Archaeologist. The definition of significance set out

in The Burra Charter provides a standard for this
assessment.

Report Guidelines, April 2009
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The cultural significance of the site should incorporate
the opinion of the Aboriginal community representative
and the results of any Aboriginal community
consultation.

Significance assessments are essential for

subsequent:

* management recommendations

* identifying sites which require further assessment
and research

» identifying sites with educational value.

The following should be established when assessing

values:

» state of preservation

e site content

e site structure

e representativeness within the study area and
within a broader context.

It is also important to address the question of the
significance of sites to particular Aboriginal community
groups who have close affinity with the sites or

study area. Close consideration of consultation with
particular groups is required.

Any threats to the sites should be assessed.

Recommendations

Define policies and strategies for protection,
conservation, presentation and management of
values. ldentify who should implement management
strategies and how. ldentify areas of heritage
sensitivity, make recommendations for current and/or
future land use in the areas, and respond to particular
issues that may have prompted the study.

It is important to specify the legislative requirements

for developers and the procedures to be followed

if permits must be obtained to destroy, disturb, or

otherwise deal with sites. This requirement applies to

the Aboriginal Relics Act 1975. Recommendations for

permits must be accompanied by:

e an account of the proposed work which will impact
on a site

e a specific site plan showing the extent of the site
and area of potential impact,

e adescription of the site,

e acomparative assessment of the site,

e an account of the scientific significance of the site

» an account of the cultural/social significance
of the site, supported by Aboriginal community
consultation

e an account of any alternative options to
interference that have been canvassed.

Recommendations can also include:

* identifying sites for educational purposes
e identifying future work and research requirements.
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If sites will survive in whole or part within the confines  Plain Language Report

of the development area, then recommendations for

their long-term survival must be made. Where consultants are requested to provide Plain
Language Reports for issue to media and special
interest groups, such reports should be less than

Bibliography 1000 words long. They should not use sentences

over fifteen words in length. They should refrain from
A full bibliography must be presented using the using adjectives and adverbs. Each sentence should
Harvard System (note that precise punctuation, contain only one idea.

capitalisation, layout, etc. must be used).

Appendices

Appendices must include a copy of the brief, a
gazetteer of sites discovered and copies of site
recording forms, as well as other pertinent information
that is not appropriate for inclusion in the main body of
the report.

Glossary of Terms

A glossary of terms should include definitions of
technical terms used in the text.

Plates

All photos must be of a high quality and suitable for
reproduction. All photos should be referred to in the
text to make their relevance clear.

Photographs (plates) included should be annotated
as to TASI number and photographer. Published
photographs of sites should include a scale and

a board with field number, North point, date and
photographer.

Figures

All maps including site plans must have a scale and
grid or magnetic north arrow. All maps as well as other
figures and tables must be referred to in the text.

NB. All references to sites recorded during the survey
and previously recorded sites must include TASI site
numbers. Site numbers will be issued by AHT on
receipt of completed site recording forms.

Style

Consultants are advised to edit their reports according
to the latest edition of the Style Manual for Authors,
Editors and Printers, Australian Government
Publishing Service, Canberra.
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TASMANIAN ABORIGINAL SITE INDEX (TASI)
Access Form

1. Applicant Details

Name:

Address:

Phone:

Email:

2. Project Background

Project Proponent:

Contact Person:

Address:

Phone:

Email:

Project Proposal

Consultancy brief attached:  [lyes [Ino (if no please describe project here)

3. Purpose of Search

Purpose of TASI Search and Intended Use of Information

Tasmanian Aboriginal Site Index Access Form, April 2009 Page 1 of 2
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Study/Search Area

Location:

Region:

1:25 000 Map Sheet:

Grid Reference:

Property Id:

Map

1:25,000 (or best scale) Map showing study area attached: Llyes [no
Aerial image showing study area attached:  [lyes [lno

Note: for small projects such as house blocks this may not be necessary. In these instances
the PID number is sufficient.

5.

Reports and Record

Do you wish to review TASI records and reports: Llyes [no

| agree that the information provided from the Tasmanian Aboriginal Site Index (TASI)
will be treated as confidential and is not for public dissemination. | will not use this
information except for the purposes indicated above.

Sighed:

Date:

Tasmanian Aboriginal Site Index Access Form, April 2009 Page 2 of 2
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Tasmanian Aboriginal Heritage
Site Reporting Form

Recorder Information

Name:

Phone:

Email:

Suspected Site (e.g. can you describe the site and /or why you think the site is Aboriginal?)

Location

Place Name:

Recorded by: [ IGPS [ IMap

Grid Reference:

Datum: [ IGDA 94 [ JAGD 66

1:25,000 Map Name and Number:

If required, are you able to take AHT staff to the site? [lYes [INo

Land Owner/Manager (i.e. whose land is the site on and are there any access issues that
you know of?)

Name

Phone

Email

Address

Access

Aboriginal Heritage Site Reporting Form, April 2009 Page 1 of 2
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Threat(s) to Site (e.g. is there anything, development or natural, impacting/causing damage
to the site?)

Directions (e.g. can you provide a map and or directions to the site?)

Images (do you have any images of the site and/or area?)

[IPrints Attached [ Digital images emailed

[]other (specify)

Please forward forms and/or enquiries to:

Aboriginal Heritage Tasmania

Level 8, ANZ Building, 22 Elizabeth Street, Hobart, Tasmania 7000
GPO Box 771, Hobart, Tasmania, 7001

(03) 6233 6613

aboriginal@heritage.tas.gov.au
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